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Is It Just Scanning?
What comes to mind when you think of scanning?
Temperamental printers and a blurry digital copy that
can't be altered? That's not the case anymore. The
scanning landscape has progressed leaps and bounds,
offering numerous end-to-end options.

Today, scanning encompasses far more than a simple
digital copy. At Kefron, we bring extensive experience in
capturing and digitizing documents, ready to guide you
on your scanning journey. Modern scanning technology
can process several thousand pages per day with
advanced features like OCR, greatly surpassing early
scanners.
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S c a n  t o  P r o c e s s
C r e a t e  d i g i t a l  v e r s i o n s  w i t h  O C R  t e x t
s e a r c h a b i l i t y  a n d  h e i g h t e n e d  s e c u r i t y.

From Paper to Cloud: What Scanning Covers Today

@kefron.com

O r g a n i s a t i o n s  c a n  u t i l i s e  o n e ,  s o m e ,  o r  a l l  o f  t h e s e  o p t i o n s  —  e n t i r e l y  d e p e n d e n t  o n  y o u r  n e e d s .

B o o k  S c a n n i n g
D i g i t i s e  b o o k s  w i t h o u t  d a m a g i n g  o r i g i n a l s
u s i n g  p r o fe s s i o n a l - g r a d e  e q u i p m e n t .

E l e c t r o n i c  D o c u m e n t  M a n a g e m e n t
O r g a n i s e  s o f t  c o p i e s  v i a  E D M S  w i t h  i n s t a n t
a c c e s s  f r o m  a n y  i n t e r n e t - c o n n e c t e d
d e v i c e .

D i g i t a l  M a i l r o o m
S t r e a m l i n e  m a i l  p r o c e s s i n g ,  e n h a n c i n g  s e c u r i t y  a n d  r e d u c i n g
l o s t  o r  m i s p l a c e d  m a i l .

O n - S i t e  S c a n n i n g
S c a n n i n g  p e r fo r m e d  a t  y o u r  p r e m i s e s ,  fa c i l i t i e s  a n d  e x p e r t i s e
b r o u g h t  t o  y o u .
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F i n a n c e  D o c u m e n t s
F i n a n c e  r e c o r d s  m u s t  b e  r e t a i n e d  f o r  a
m i n i m u m  o f  6  y e a r s  f o r  a u d i t i n g  a n d
t a x  p u r p o s e s .  D i g i t i s i n g  p u t s  y o u r
f i n a n c i a l  i n f o r m a t i o n  a t  y o u r
f i n g e r t i p s .

H R  F i l e s
H R  f i l e s  m u s t  b e  r e t a i n e d  fo r  3 – 7  y e a r s .
T h e y  c o n t a i n  v i t a l  p e r fo r m a n c e ,
t r a i n i n g ,  a n d  p a y m e n t  i n fo r m a t i o n .  A
s c a n n e d  c o p y  e n s u r e s  t h e y ' r e  n e v e r
l o s t .

Where to Begin: Popular Use Cases

C l i e n t  /  C u s t o m e r  I n f o r m a t i o n
G D P R  c o m p l i a n c e  r e q u i r e s  m a i n t a i n i n g  c u s t o m e r  i n f o r m a t i o n  c o r r e c t l y .  D i g i t i s a t i o n  l e t s
y o u  s e t  r e t e n t i o n  d a t e s  a n d  r e s t r i c t  s e n s i t i v e  d a t a  a c c e s s .

S t a r t i n g  a  s c a n n i n g  p r o j e c t  c a n  b e  d a u n t i n g .  Fr o m  o u r  e x p e r i e n c e ,  t h e  m o s t  c o m m o n  p r o j e c t s  i n v o l v e
t h e s e  t h r e e  d o c u m e n t  t y p e s :

@kefron.com



S t o n e w a t e r  —  4 0  H o u r s  S a v e d  P e r  M o n t h
Ke f r o n ' s  s o l u t i o n  h a s  r e a l l y  h e l p e d  S t o n e w a t e r  i n  i t s
s t r a t e g y  t o  d i g i t a l i s e  i n t e r n a l  p r o c e s s e s .  T h e  c o s t -
e f fe c t i v e  s o l u t i o n  h a s  a l l o w e d  u s  t o  r e fo c u s  r e s o u r c e s
o n  t o  v a l u e  a d d i n g  a c t i v i t i e s  t h a t  c a n  r e a l l y  m a k e  a
d i f fe r e n c e  t o  o u r  c u s t o m e r s !

C i t r o n  H y g i e n e  U K  —  H R  F i l e s ,  O n e  C l i c k  Aw a y
W e  h a d  a  b u l k  o f  H R  f i l e s  t h a t  n e e d e d  t o  b e  s c a n n e d
a c r o s s  m u l t i p l e  s i t e s .  P r o m p t l y  a l l  f i l e s  w e r e  c o l l e c t e d ,
s c a n n e d ,  n a m e d ,  a n d  m a d e  a v a i l a b l e  t o  u p l o a d .  I  c a n n o t
r e c o m m e n d  Ke f r o n  e n o u g h  fo r  t h e i r  s e r v i c e .

S u r r e y  P o l i c e  —  S e c u r e  M u l t i - L o c a t i o n  A c c e s s
I  w a s  h a p p y  t o  s e e  t h e  l e v e l  o f  c a r e  a n d  a t t e n t i o n  t h a t
Ke f r o n  g a v e  t o  e a c h  d o c u m e n t .  B e i n g  a b l e  t o  a c c e s s  t h e
i n fo r m a t i o n  f r o m  m u l t i p l e  l o c a t i o n s  i s  a  h u g e  p l u s  fo r  u s .

Real-Life Success: Digital Transformation Stories
H e r e  i s  a  s e l e c t i o n  o f  s u c c e s s f u l  s c a n n i n g  p r o j e c t s  h i g h l i g h t i n g  t h e  b e n e f i t s  o f  o u t s o u r c i n g :

@kefron.com



Planning for Success: Key Considerations
B e fo r e  s p e a k i n g  t o  a  s c a n n i n g  e x p e r t ,  a s k  y o u r s e l f  a n d  y o u r  c o m p a n y  t h e s e  f i v e  q u e s t i o n s :

@kefron.com

Who? What?

Who in your
company needs to be

consulted and/or
involved?

What will be
scanned? Which files
are prioritised, e.g.,
those with longer
retention dates?

Where?

Will the project take
place on-site or off-

site?

When?

When are the
retention deadlines

and when will
hardcopies be

required?

Why?

Is the goal increased
security, easier
accessibility, or
saving physical

space?



Understanding the Costs: 10 Pricing Factors 
P r i c i n g  v a r i e s  b y  p r o j e c t ,  b u t  e v e r y  q u o t e  c o n s i d e r s  t h e s e  k e y  fa c t o r s .  H i g h - q u a l i t y  s c a n n e r s  a l o n e  c o s t  b e t w e e n
£ 5 , 5 1 5  a n d  £ 3 2 , 6 6 2  e a c h  —  m a k i n g  p r o fe s s i o n a l  o u t s o u r c i n g  a  s m a r t  i n v e s t m e n t .

@kefron.com

Timeline
Experienced teams work faster; complex projects take longer.

Volume
More documents = higher cost, but bulk discounts are available.

Document Location & Condition
Damaged or hard-to-access files require specialist handling.

Reassembly
Retaining physical copies? Reassembly keeps files manageable.

Preparation & Facilities
Binding removal and high-quality scanner investment affect cost.

Unique Formats
Sticky notes, seals, and special books require specialist expertise.

Indexing
OCR and metadata indexing improve searchability

Quality Control
Typically included free; professionals hold certifications

Data Delivery
Delivered via SFTP, encrypted USB, or bespoke method 

Post-Project Plans
There are multple option that effects the price
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#7
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E x p e r i e n c e
K e f r o n  h a s  p r o v i d e d  c a p t u r e
s e r v i c e s  fo r  + 3 0  y e a r s .  I n  t h e
l a s t  3  y e a r s  a l o n e ,  o u r
t e c h n i c i a n s  c o m p l e t e d  5 0 +
d a t a - s e n s i t i v e  p r o j e c t s
i n c l u d i n g  H R  f i l e s ,  p a t i e n t
r e c o r d s ,  c e n s u s  d a t a ,  a n d  l e g a l
r e c o r d s ,  a l l  u n d e r  t i g h t  s e c u r i t y
p l a n s .

Fa c i l i t i e s
K e f r o n  u t i l i s e s  t h e  K o d a k  i 5 0 0 0  S e r i e s ,
O p e x  Fa l c o n  Re d ,  a n d  I Q  Q u a t t r o  4 4 0 0
s c a n n e r s .  V i s i t i n g  s h o r t l i s t e d  v e n d o r s
l e t s  y o u  a s s e s s  s c a n n e r  q u a l i t y  f i r s t h a n d
a n d  m e e t  t h e  t e a m .

Vendor Selection: Experience, Technology & Compliance
T h e  m o s t  i m p o r t a n t  fa c t o r s  w h e n  c h o o s i n g  a  s c a n n i n g  b u r e a u  a r e  e x p e r i e n c e ,  fa c i l i t i e s ,  a n d  c o m p l i a n c e .

@kefronap.com

C o m p l i a n c e
O u t s o u r c i n g  e l i m i n a t e s  t h e  c o m p l i a n c e  b u r d e n .  A n
e x p e r i e n c e d  b u r e a u  m a i n t a i n s  c e r t i f i c a t i o n s  s u c h
a s  I S O  2 7 0 0 1  f o r  I n f o r m a t i o n  S e c u r i t y  a n d  I S O
9 0 0 1  f o r  Q u a l i t y  M a n a g e m e n t ,  e n s u r i n g  G D P R  a n d
r e g u l a t o r y  a d h e r e n c e .

+30 +50 40hrs 6yrs
Ye a r s  o f  E x p e r i e n c e
K e f r o n  h a s  d e l i v e r e d
c a p t u r e  s e r v i c e s  fo r
o v e r  2 5  y e a r s .

S e n s i t i v e  P r o j e c t s
C o m p l e t e d  i n  t h e  l a s t
3  y e a r s ,  i n c l u d i n g  H R ,
l e g a l ,  a n d  p a t i e n t
r e c o r d s .

S a v e d  M o n t h l y  
S t o n e w a t e r  s a v e s  4 0
h o u r s  p e r  m o n t h  o n
p r o c e s s i n g  t i m e  w i t h
K e f r o n .

F i n a n c e  Re t e n t i o n
M i n i m u m  r e t e n t i o n
p e r i o d  fo r  f i n a n c i a l
r e c o r d s ,  e a s i l y
m a n a g e d  d i g i t a l l y.



D o c u m e n t  s c a n n i n g  h a s  e v o l v e d  i n t o  a  k e y  t o o l  fo r
m o d e r n  b u s i n e s s e s .  K e f r o n ' s  m e t i c u l o u s  p l a n n i n g  a n d
e x e c u t i o n  e n s u r e  q u a l i t y,  s e c u r i t y,  a n d  t i m e l y  d e l i v e r y
a c r o s s  c o m p l e x  s c a n n i n g  p r o j e c t s ,  f r o m  H R  f i l e s  t o
f i n a n c i a l  r e c o r d s  a n d  s e n s i t i v e  c l i e n t  d a t a .

K e f r o n ' s  d e d i c a t i o n  t o  q u a l i t y,  s e c u r i t y,  a n d  e f f i c i e n c y,
b a c k e d  b y  I S O  2 7 0 0 1  a n d  I S O  9 0 0 1  c e r t i f i c a t i o n s ,
e s t a b l i s h e s  t h e m  a s  a  l e a d e r  i n  t h e  d y n a m i c  w o r l d  o f
d o c u m e n t  s c a n n i n g .

N o  m a t t e r  t h e  d o c u m e n t ,  o u r  e x t r a c t i o n  t e c h n o l o g y
m e a n s  e v e r y  w o r d  i s  b u t  a  c l i c k  a w a y.

kefronap.com    |     i n fo @ k e f r o n . c o m

Never Lose a Document Again

@kefron.com

http://kefronap.com/


U n i t e d  K i n g d o m I r e l a n d

kefron.com

info@kefron.com


